
 

 

Recommend grants 

 

 

 

 

 

 

 

 

 

 

 

Add a grant to your grant cart  

 

Click this button to select an organization to 

add to your grantee list. 

To make a single one-time grant 

or a recurring grant, click the 

New Grant button. 

If you will be making more than one 

grant, use the Grant Cart functionality 

by clicking on Add to Cart.  

 

Clicking the X 

will remove an 

organization 

from your 

grantee list. 

This will not 

delete the 

organization, 

but simply 

remove it from 

your list.  



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your Fund name here 

Enter instructions to the grantee organization 

regarding the purpose of the grant 

Enter the 

grant amount  

If you have any special instructions to Thrivent Charitable 

(not the grantee organization) enter it here  

By clicking Save 

Changes, the grant will 

be added to your cart 

and you will return to the 

main Grant page. 

When you are finished making 

grants and ready to check out, click 

on Save Changes & Go to Cart. 
By clicking Close you will 

return to the main Grant 

page without saving the 

item to your cart. 



 
 

Grant cart details 

 

 

 

 

 

 

 

 

 

When you are 

finished making 

grants and ready 

to check out, 

click on Save 

Changes & Go 

to Cart. When you are 

finished, click 

Check Out. 

To add another 

grant currently 

not in your Cart, 

click Add 

Another Charity. 

Click Update Cart if you make 

any changes. 

 

Your Fund name here 

Your Fund name here 

After clicking Check Out, you will be shown 

this summary page. Your grant(s) will not be 

final until your click Confirm and Submit. 



 
 

Add an organization to your grantee list 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on the 

organization 

name in the 

search results 

to add them to 

your personal 

Grantee list.   

Your Fund name here 

Type in the organization’s name or 

partial name (e.g., try “Salv” instead 

of “Salvation Army of St. Louis”). You 

can also refine your search by 

selecting the organization’s state.  

Click Submit to search, 

then review your search 

results.   



 
 

Create a single or recurring grant 

 

 

 

 

 

Select either a Single Grant Payment or a Recurring 

Grant Payment. If you select Recurring you will have an 

additional section of choices.     

Enter the grant amount you would like to 

recommend. Be aware of the available balance of 

your fund.      

Frequency: Select how often you would like this grant 

payment to recur: Annually, bi-monthly, quarterly, semi-

annually.  

 

# of payments: How many times should this recur 

 

Start and end dates: Select when you would like your 

first payment to start. The system will calculate the end 

date based on your selections above.  

Enter the grant amount you would like to recommend. Be aware of the 

available balance of your fund.      Enter instructions to the grantee organization 

regarding the purpose of the grant.   

For single grants of $25,000 or more, you can request a grant report 

from the charity by checking this box.    

Check this box if you want the grant payment to be anonymous.    

Special Instructions:  

Enter any special instructions you may 

have for Thrivent Charitable (not the grantee 

organization). 



 
 

Edit an existing recurring grant 
Start by visiting the grant history page. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to view, edit, or cancel your active recurring grants. 

Your Fund name here 

Your Fund name here 

Click on the grantee name to 

view details about the grantee 

organization 

Grantee Name 

Click on the Details link to view 

the history of this recurring grant 

and to edit or cancel the recurring 

grant 



 
 

Edit an existing recurring grant (continued)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

General support 

Grantee Name 

Grantee Address 

Click View for more 

details about a 

single occurrence of 

the recurring grant. 

Use these buttons to make changes to 

the recurring grant, amount, instructions, 

etc., or to cancel the grant. Note: These 

changes will only affect future grants, 

not any grants in the past.  

If you want to extend the dates of your recurring 

grant, use the Cancel & Recreate button. A new 

recurring grant will appear with all of the same 

details as the current one. Note: once you click this 

button the existing recurring grant WILL be 

cancelled.   

Grant payment schedule 

ID           Status                  Amount                  Created                                                   Scheduled                                                               Issued                                                           Cleared 

ID           Status                  Amount                  Created                                                   Scheduled                                                               Issued                                                           Cleared 



 
 

Grant history  

 

 

Click here to select the fund that you 

want to view. 

Click here to change the time range that activity is 

shown (last 30, 60, 90 days, 6 months, or last year).  

 

Click Advanced Search for a precise date range. 

Clicking the Export to Pdf or Export to 

Excel links will cause the Details 

information to be exported to a file that 

can be saved on your computer. 

Grantee Name                                                           Type      Amount                      Status                                            Created                            Issued                                              Actions                 Grant Purpose 

Your Fund name here 


